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LexisNexis Search Request for New Employees
800-017-04-F_LexisNexis Search
To be completed by the Division Leader or designee
New employee information
Additional information if known (to verify correct individual)
Information needed (check mark all that apply)
What to do with the form and LexisNexis (LN) search:
 
1)  Division Leader:  Once the form is completed, e-mail the form to the Fiscal Manager
 
2)  Fiscal Manager:  Once the LN search is complete, give this form along with the LN search information to the Division Leader who requested this search.
 
3)  Division Leader:  After you receive the LN form and search information and you have time to review, give the LN form and search information to the Fiscal Manager with the Employment Offer.
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